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[bookmark: _Toc243412318]Introduction
[bookmark: _Toc243412319]Purpose
The Curtin Student Guild supports clubs and societies that help students connect, build community, develop leadership skills and get involved in university life. This Policy establishes the framework for the registration, governance and operation of Guild-affiliated clubs and societies. The purpose of this Policy is to:
Support student-led clubs and societies
Provide a clear and consistent framework for registration and renewal
Promote good governance and responsible leadership
Support the effective management of club funds, assets and resources
Ensure Guild funding and sponsorship are used appropriately
Support safe, inclusive and accessible activities and events
Set clear expectations for club officers, committee members and clubs
Establish fair and transparent processes for managing compliance concerns
Protect the interests, wellbeing and safety of students, volunteers and staff
The Guild will administer this Policy in a way that:
Supports clubs to succeed
Recognises that clubs are run by student volunteers
Applies requirements and oversight that are proportionate to the level of risk
Promotes consistency, transparency and procedural fairness
Minimises unnecessary administrative burden wherever possible
[bookmark: _Toc243412320]Scope
This Policy applies to:
Student groups applying to become a Guild-registered club or society
All Guild-registered clubs and societies
Club members
Club officers and committee members
Guild staff responsible for administering, supporting or monitoring clubs and societies
Guild Executive Committee, Guild Council and decision-makers exercising authority under this Policy
This Policy applies throughout the life cycle of a club or society, including:
Registration and establishment
Ongoing governance and operation
Financial management and banking
Guild funding and sponsorship
Activities and events
Annual renewal
Compliance and reporting
Escalation, intervention and disciplinary action
Deregistration and dissolution
Reviews and appeals
This Policy applies to clubs and societies operating at Curtin University campuses in Western Australia that are administered by the Curtin Student Guild.
The Guild may publish procedures, forms, standards and guidance materials from time to time to support implementation of this Policy.
[bookmark: _Toc243412321]Policy Principles
The Guild will administer this Policy in accordance with the following principles.
Student-led communities
Clubs and societies exist for the benefit of Curtin students. Guild-registered clubs and societies must be led by students and retain meaningful control over their governance, decision-making and activities.
Enhancing the student experience
The Guild supports clubs and societies that contribute to student life and create opportunities for students to connect, participate and build community. This includes opportunities based on shared interests, cultures, academic disciplines, professions, faiths, causes and recreational activities.
Fair and consistent decision-making
Decisions made under this Policy will be fair, transparent and consistent. Clubs and societies will be assessed against clear requirements and given an opportunity to respond where concerns are identified.
Good governance and accountability
Clubs and societies are expected to operate responsibly and in a way that supports their ongoing success. Club officers and committees are accountable for ensuring their club complies with Guild requirements and manages its responsibilities appropriately.
Inclusivity and accessibility
Clubs and societies should provide opportunities for participation that are safe, welcoming and respectful. Activities and events should be planned with consideration for the diverse needs of the Curtin student community.
Responsible management of resources
Club funds, assets, sponsorships and Guild resources must be managed responsibly and used to further the objectives of the club.
Proportionate regulation
The Guild recognises that clubs and societies are run by student volunteers. Requirements, oversight and intervention will be proportionate to the size, complexity and risk of a club's activities, with unnecessary administrative burden minimised wherever possible.
Procedural fairness
Where concerns arise, the Guild will act fairly and provide affected individuals or clubs with an opportunity to respond before significant adverse decisions are made.


[bookmark: _Definitions_and_Interpretations][bookmark: _Toc243412322]Definitions and Interpretations
Interpretation
Unless otherwise stated:
Words importing the singular include the plural and vice versa
A reference to a Club includes a Society and, unless otherwise stated, refers to a Guild-registered club or society
Where examples are provided, they are intended to assist interpretation and do not represent all possible circumstances
A reference to a Club Officer includes any elected or appointed committee member in accordance with the Default Guild Club Constitution
Headings are included for ease of navigation and do not affect interpretation
Where there is any inconsistency between this Policy and the Guild Statute Book, regulations or by-laws, those documents prevail
Definitions
	Term
	Definition

	Accessibility Assessment
	An assessment of barriers that may affect participation in a club activity, including physical, sensory, communication and other accessibility considerations.

	Advisors
	Ongoing external support provided to Club members by an individual acting in a recognised support or mentoring capacity.
NB: Guest presentations, educational sessions and occasional speaking engagements are not considered Advisor Support.

	Activity
	Any meeting, event, function, workshop, competition, trip, promotion, campaign, training session, social gathering, online event or other organised undertaking conducted, hosted, promoted, facilitated, or undertaken in the name of a club.
NB: For the purposes of this Policy, activities include, but are not limited to, annual general meetings, general meetings, committee meetings, planning meetings, social events, online events and recurring club activities.

	Asset
	Any property, tangible or intangible, owned, leased, or controlled by the club that holds financial or operational value. This includes cash, bank accounts, real estate, equipment, merchandise, digital intellectual property, and IT hardware.

	Club
	A Guild-registered student club or society at Curtin University.

	Club Officer
	A person elected or appointed to a committee position in accordance with the Default Guild Club Constitution.

	Committee
	The governing body of a club comprising the club officers and other committee members holding office in accordance with the Default Guild Club Constitution.

	Compliance Notice
	A written notice issued by the Guild requiring a club to provide information, undertake corrective action or address a compliance concern.

	Conditional Registration
	A registration status assigned to a club that substantially meets registration requirements but must satisfy one or more outstanding conditions within a specified timeframe before registration can be granted. A club with conditional registration is not considered registered and is not permitted to operate until all conditions have been satisfied.


	Curtin Student
	A person currently enrolled at Curtin University. A person on an approved leave of absence is not considered an enrolled Curtin student for the purposes of this Policy.

	Event
	An activity that requires planning, coordination or approval under this Policy. NB: See Activity.

	External Organisation
	An organisation, association, company, charity, religious body, political organisation or other entity that is not the Guild, Curtin University or a Guild-registered club.

	Financial Compliance Notice
	A written request issued by the Guild requiring a club to provide information, clarification or supporting documentation relating to financial records, transactions or expenditure.

	Guild
	The Curtin Student Guild.

	Guild-registered Club or Society
	A club or society that has been approved and registered by the Guild under this Policy.

	Guild Council
	The governing council of the Guild. Where authority has been delegated, references to Guild Council include any person or body exercising delegated authority on its behalf.

	Guild Executive Committee
	The Guild Executive Committee established under the Guild's governing documents.

	Incident
	Any event, occurrence, accident, injury, illness, complaint, allegation, near miss, behavioural issue, property damage, emergency or other circumstance arising from or connected with a club activity, operation or undertaking that may require reporting under Guild requirements.

	Leave of Absence
	A period of approved leave granted by Curtin University during which a student is not actively undertaking units of study.
NB: Unless otherwise approved under university requirements, a person on a Leave of Absence is not considered a current student during this time, they are not eligible to hold office. 

	Licensed Premises
	Premises that hold an ongoing liquor licence granted under applicable liquor licensing legislation.
NB: A venue does not become Licensed Premises solely because an occasional liquor licence, permit or small function exemption has been obtained for an activity.

	Lapsed Registration
	A Registration Status indicating that a club has failed to maintain or renew its registration and no longer has an active registration with the Guild. A club with a Lapsed Registration is not permitted to operate or access Guild services, support or benefits until registration is reinstated.

	Associate Member
	A member of a club who does not meet the eligibility requirements for Ordinary Membership and has paid any applicable associate membership fee. Associate Members may participate in club activities but are not eligible to vote at general meetings, hold office in the club, participate in the governance or management of the club, or directly benefit from Guild funding received by the club.

	Officer
	A position or role as a club officer or committee member of a club, whether elected, appointed, or acting in the position.

	Ordinary Member
	A member of a club who is enrolled as a student at Curtin University, is at least 14 years of age, has paid any applicable membership fee and meets any other eligibility requirements for Ordinary Membership under the Constitution. Ordinary Members have full voting rights and are eligible to hold office, subject to the Default Guild Club Constitution.

	Member
	A person recorded as a member of a club in accordance with the Constitution. 

	Pastoral Support
	Ongoing spiritual, religious or personal support provided to club members by an individual acting in a recognised support or mentoring capacity
NB: Guest presentations, educational sessions and occasional speaking engagements are not considered Pastoral Support.

	Policy
	This Clubs and Societies Policy.

	Registration Status
	A category assigned by the Guild that reflects a Club's current standing, eligibility to operate and access to Guild services, the use of the ‘Curtin’ name, support and benefits under this Policy. 

	Registered
	A Registration Status indicating that a club has met the requirements for registration or renewal, has an active registration with the Guild, and is entitled to operate and access Guild services, support and benefits.

	Registration Refused
	A Registration Status indicating that an application for registration or renewal has been declined by the Guild. A Club with a Registration Refused status does not hold an active registration, is not permitted to operate as a Curtin club, and must not use the Curtin name or access Guild services, support or benefits.

	Registration Suspended
	A Registration Status indicating that a club remains registered but is subject to restrictions, conditions, or limitations imposed by the Guild. A club with a Registration Suspended status may continue to operate only to the extent permitted by the Guild and may have restricted access to services, support, benefits, funding, activities, or other privileges.

	Registration Under Review
	A Registration Status assigned to a club where concerns have been identified regarding compliance with registration requirements, renewal obligations or other Guild requirements and the matter is under review by the Guild. The club may be subject to interim conditions or restrictions while the review is ongoing.

	Risk Assessment
	A documented assessment of hazards, risks and control measures associated with a club activity.

	Society Rules
	Guild-approved additional rules adopted by a Club in accordance with the Constitution.

	Student Chapter
	A student group associated with an external organisation.





[bookmark: _Club_Requirements][bookmark: _Toc243412323]Club Requirements
What this section covers
This section outlines the requirements that all Guild-registered clubs and societies must satisfy to obtain and maintain registration with the Guild. It explains:
The core requirements that apply to all clubs
Membership, committee and governance requirements
Administrative and financial requirements
Additional requirements that apply to specific categories of clubs
The standards clubs must continue to meet throughout their registration
These requirements apply on an ongoing basis and form the foundation of registration with the Guild. Clubs are responsible for ensuring they remain compliant with these requirements throughout the life of the club. 
[bookmark: _Toc243412324]Club Purpose and Identity
A club must:
Be established and operated by Curtin students for the benefit of Curtin students
Enhance the Curtin student experience
Demonstrate a clear purpose, interest, discipline, cause, community or activity around which students can engage
Address a need or interest that is not adequately represented by an existing Guild-registered club
Demonstrate that the proposed club's purpose cannot reasonably be accommodated within the activities, scope or membership interests of an existing Guild-registered club
Operate in a manner that is consistent with the values and objectives of the Guild
prioritise Curtin students as the primary participants, beneficiaries and membership base of the club
Demonstrate a reasonable likelihood of maintaining ongoing operations, membership participation, and sufficient student leadership capacity to satisfy registration and renewal requirements.
[bookmark: _Toc243412325]Sustainability Requirements 
A proposed club will not ordinarily be registered where:
Its purpose substantially overlaps with that of an existing Guild-registered club
It primarily represents a specialised interest, activity or subgroup that could reasonably operate within an existing Guild-registered club
Registration would unnecessarily duplicate or fragment an existing student community
The proposed Club is unlikely to demonstrate long-term sustainability


[bookmark: _Toc243412326]Name Requirements
A club’s name must:
Accurately represent the nature and purpose of the club
Not be misleading or likely to cause confusion with another club, organisation, University service or Guild program
Include an identifier such as "Club", "Society", "Association" or another descriptor approved by the Guild
Clearly disclose any significant faith-based, political, professional, industry or external organisational affiliation where that affiliation forms a primary part of the club's purpose
Be approved by the Guild
[bookmark: _Toc243412327]Club Objectives & Description
A club's objectives and description must:
Clearly explain the club's purpose and intended activities
Accurately represent the nature of the club
Disclose any relevant affiliations, partnerships or ideological positions where these form part of the club's purpose or operations
Clearly identify that the club operates for students at a Curtin University campus in Western Australia
Incorporate the Guild's mandatory core objectives as set out in the Default Guild Club Constitution
[bookmark: _Membership_Requirements][bookmark: _Toc243412328]Membership Requirements
A club must:
Exist for enrolled Curtin students
Maintain membership that is open to all Curtin students
Not restrict membership, participation, opportunities, benefits or access to club activities in a manner inconsistent with applicable law, Guild requirements or University requirements. This includes, but is not limited to, restrictions or biases based on a person's race, nationality, ethnicity, religion, sex, gender identity, sexual orientation, disability or age. 
· This does not prevent a club from conducting a targeted activity or initiative designed to support or benefit a particular group where the activity is lawful, has a legitimate inclusion, equity, cultural, welfare or support purpose, and is consistent with Guild and University requirements.
Demonstrate an active operation and ongoing participation opportunities for members
Maintain a minimum of 30 ordinary members for continued registration
Ensure that Ordinary Members comprise more than 50% of the club's total membership, unless otherwise approved by the Guild
In addition, a proposed new club must:
Have at least 10 founding members who are current enrolled Curtin students at the time of application
[bookmark: _Committee_Requirements][bookmark: _Toc243412329]Committee Requirements
A club committee must:
Be comprised entirely of current Guild members and Curtin students
Ensure all Club Officers remain enrolled 
Require any Club Officer who ceases to meet the student eligibility requirements for office to immediately resign from their position
Guidance Note: For the purpose of this policy, a student on an approved leave of absence is not considered to be actively undertaking units and is not eligible for ordinary membership or to hold a committee position on a club.
A club committee must not include any person who has been determined by the Guild, following an assessment of the available information, to present a material risk to the safety, wellbeing, governance or proper operation of the club program. This may include, but is not limited to, a person who:
Has been subject to action under the Guild's Escalation Process
Is currently subject to a Guild disciplinary process or tribunal proceeding where the Guild reasonably believes interim restrictions are necessary
Has been the subject of a complaint relating to misconduct, harassment, abuse or inappropriate behaviour toward Guild staff, Curtin staff or students
Has engaged in conduct that the Guild reasonably believes may place students, staff or the Guild at risk
Has been found by the Guild, University, Tribunal or other appropriate authority to have engaged in misconduct, harassment, abuse, serious inappropriate behaviour, or other conduct incompatible with holding a position of responsibility within a Club
Before determining that a person is ineligible to hold a committee position under this section, the Guild will provide the individual with an opportunity to respond to the concerns identified and advise them of any available review or appeal rights.
A person determined to be ineligible may request a review of the decision by the Guild Executive Committee in accordance with Reviews and Appeals. The Guild Executive Committee may affirm, vary or overturn the decision.
[bookmark: _Governance_&_Administrative][bookmark: _Toc243412330]Governance and Administrative Requirements
A Club must:
Operate under the Guild-approved Constitution and any approved Society Rules
Operate as a not-for-profit organisation
Comply with this Policy and other Governance Documents
Maintain governance and administrative arrangements that enable it to meet its obligations under this Policy
Provide information reasonably required by the Guild to administer registration, renewal and compliance processes
Disclose any relevant affiliations, partnerships and ongoing external relationships to the Guild and accurately represent the nature of those relationships to members, prospective members and the wider community
Ensure governance, decision-making and day-to-day operations remain under the control of Curtin students
Maintain independent control and access of its governance, elections, finances, records, membership information and communications
Ensure all Club Officers are elected or appointed in accordance with Guild requirements
Ensure external organisations or individuals do not direct or control the Club's governance, finances, membership or operations
Comply with Guild requirements relating to safety, inclusivity and respectful conduct
Not engage in harassing, coercive, intimidating, deceptive or manipulative conduct intended to pressure individuals to join, support or participate in a club, organisation, movement, belief system or other affiliation
External individuals or organisations may provide guest presentations, educational content, mentoring, advice or pastoral support to club members, provided they do not exercise control over the club's governance, finances, membership, communications or activities.
Additional governance, operational and reporting obligations are outlined in Running a Club.
[bookmark: _Toc243412331]Financial Requirements
A club must:
Demonstrate that it can responsibly manage club funds and assets; and
Satisfy any banking and financial management requirements prescribed by the Guild.
[bookmark: _Category-Specific_Requirements]Additional financial obligations are outlined in Finance, Assets & Sponsorship. 
[bookmark: _Toc243412332]Category-Specific Requirements
Certain categories of clubs are subject to additional conditions due to their activities, affiliations or operating arrangements.
[bookmark: _Toc243412333]Faith-Based Clubs
Faith-based clubs must:
Represent a clearly identifiable faith or denomination, with that faith or denomination clearly reflected in the club's name, objectives and activities, rather than operating primarily as a branch of an individual place of worship, ministry or religious organisation
Where a club receives ongoing pastoral support from an external individual, the Guild may require that individual to be recognised through Curtin University's chaplaincy framework or another process approved by the Guild
[bookmark: _Toc243412334]Sporting and Recreation Clubs
Sporting and recreation clubs must first explore affiliation opportunities through the Curtin Stadium where relevant to the activities they intend to undertake.
Where a sporting or recreation club seeks registration with the Guild, it must demonstrate:
Why affiliation through Curtin Stadium is not available, suitable or practical
That its activities can be safely managed within the resources and insurance available to the Guild
That any specialised activities are undertaken under appropriate supervision or through providers or venues holding the necessary qualifications, licences or insurance
The Guild may impose additional registration conditions where activities involve elevated safety, insurance or operational risks.
[bookmark: _Toc243412335]Existing Programs, Services and Representative Bodies 
Clubs are intended to operate as independent, student-led organisations. The Guild may refuse registration of a proposed club where:
The proposed club substantially duplicates the purpose, functions, services, activities or representative role of an existing Guild department, committee, representative body, service, University program, University initiative or registered club
The proposed club exists primarily to support, participate in, or fulfil the requirements of a course, unit, program, project, placement, research activity, co-curricular initiative, assessment, or other time-limited activity
In such circumstances, the Guild may direct applicants to an existing Guild department, committee, representative body, service, University initiative, program, or registered club where appropriate. 
Exceptions
The Guild may consider exceptions where students can demonstrate that:
The proposed club will operate independently of the relevant Guild or University structure, with demonstrated evidence that the club can function as a sustainable student-led organisation separate from the relevant program and that its purpose and activities complement, rather than duplicate, those provided through the relevant program
The proposed club serves a distinct purpose not already delivered through an existing structure
Registration is in the interests of Curtin students

[bookmark: _Toc243412336]Student Chapters of External Organisations
Student chapters, branches or clubs affiliated with, sponsored by, or connected to an external organisation must remain autonomous and student-led.
A club must retain independent control over its governance, membership, finances, activities and decision-making, regardless of any affiliation, sponsorship or association with an external organisation.
An external organisation must not:
Directly or indirectly control the club or its operations;
Access, collect, store or use club member information or personal data, except where expressly authorised by the member and permitted by applicable privacy requirements;
Participate in, influence or determine the election, appointment or removal of committee members;
Control, approve or direct club finances, banking arrangements, expenditure decisions or financial priorities;
Exercise authority over club governance processes, constitutional matters, disciplinary processes or internal decision-making;
Require the club to act on its behalf or represent its interests in a manner inconsistent with the club's objectives or obligations under Guild Governance Documents; or
Communicate on behalf of the club without the club's authorisation.
Clubs may receive advice, training, sponsorship, resources, mentoring and other forms of support from an affiliated external organisation, provided that such support does not compromise the club's independence, governance, decision-making authority or compliance with Guild requirements.
The Guild may require a club to provide information regarding any affiliation, sponsorship or relationship with an external organisation to verify compliance with this Policy.
Where a conflict arises between the requirements of an external organisation and the requirements of the Guild or the club's Governance Documents, the Guild Governance Documents prevail.








[bookmark: _Toc243412337]Club Registration
What this section covers
This section outlines the requirements and processes for the registration and ongoing maintenance of Guild-registered clubs and societies. It explains:
Who may apply to become a new Guild-registered club or society
The stages of the new club registration process
How registration and renewal applications are assessed
Registration decisions that may be made by the Guild
When registration takes effect
Annual renewal requirements and ongoing eligibility obligations
Registration statuses that may apply to a club
What happens when registration requirements are not met
The Guild supports diverse, student-led communities and seeks to make the registration and renewal process accessible while ensuring clubs are sustainable, well-governed, financially responsible and capable of meeting their obligations to members and the Guild.
Registration is not a one-time approval. To remain registered, clubs must continue to meet the requirements of this Policy, the Constitution and other Governance Documents. The annual renewal process provides an opportunity for clubs to confirm that they remain active, student-led and compliant with their ongoing obligations.
The Guild seeks to make registration and renewal straightforward for clubs that are meeting their requirements while ensuring appropriate oversight where governance, compliance or operational concerns are identified.
[bookmark: _Toc243412338]New Club Registration Process
[bookmark: _Toc243412339]Expression of Interest
A student group seeking registration as a new club must first submit an Expression of Interest to the Guild.
The Expression of Interest must include sufficient information for the Guild to assess whether the proposed club is likely to meet the requirements of this Policy. 
When assessing an Expression of Interest, the Guild may consider:
Whether the proposed club serves a genuinely distinct student community
The extent of overlap with existing Guild-registered clubs
Whether the proposed club represents a specialised interest that could reasonably operate as a subgroup, program or activity within an existing club
The demonstrated demand for the proposed club
The long-term sustainability of the proposed club
The availability of existing clubs capable of accommodating the proposed interest
Whether registration would support or fragment student participation and leadership capacity


Following assessment of the Expression of Interest, the Guild may:
Invite the proposed club to submit a registration application
Request further information
Provide advice to assist the proposed club to meet registration requirements
Refer the applicants to an existing Guild club or Curtin program where the proposed purpose, activities or interests can reasonably be accommodated by that club or program
Decline the Expression of Interest where the proposed club is unlikely to satisfy the requirements of this policy
[bookmark: _Toc240552617][bookmark: _Toc240552734][bookmark: _Toc243412340]Registration Application
A proposed club whose Expression of Interest meets the minimum requirements may be invited to submit a registration application. The application must demonstrate compliance with the applicable Clubs Requirements as outlined in Club Requirements. 
[bookmark: _Toc240552619][bookmark: _Toc240552736][bookmark: _Toc240552620][bookmark: _Toc240552737][bookmark: _Toc240552621][bookmark: _Toc240552738][bookmark: _Toc240552622][bookmark: _Toc240552739][bookmark: _Toc240552623][bookmark: _Toc240552740][bookmark: _Toc240552624][bookmark: _Toc240552741][bookmark: _Toc240552625][bookmark: _Toc240552742][bookmark: _Toc240552626][bookmark: _Toc240552743][bookmark: _Toc240552627][bookmark: _Toc240552744][bookmark: _Toc243412341]Assessment
Guild staff will assess registration applications against the requirements of this Policy.
Where information is incomplete or clarification is required, the Guild may request further information before making a decision.
The Guild may discuss concerns with applicants and provide an opportunity to address or rectify issues identified during assessment.
[bookmark: _Toc243412342]Outcome
Following assessment, a registration application may be:
Approved
Approved subject to conditions
Refused
Conditions may be applied where the Guild is satisfied that a proposed club substantially meets registration requirements, but additional actions or safeguards are required before full registration can be granted.
Where an application is refused, the Guild will advise the applicant of the reasons for the decision of the Guild Executive Committee and any available review or appeal process.
[bookmark: _Toc243412343]Onboarding
Where an application is approved, whether with or without conditions, the club must complete the prescribed registration onboarding requirements within 28 days of notification of the registration decision, unless an extension has been granted by the Guild.
If the onboarding requirements are not completed within the prescribed timeframe, the registration will not be finalised. The club may continue working towards completion of the onboarding requirements; however, the Guild may consider any new expression of interest received for a similar or substantially similar club while the club remains unregistered.


[bookmark: _Toc240552631][bookmark: _Toc240552748][bookmark: _Toc243412344]Commencement of Registration
A club becomes a registered Guild club when:
Its registration application has been approved by the Guild Executive Committee
Any required conditions have been satisfied
Any onboarding requirements prescribed by the Guild have been completed
Upon registration, the club will be assigned Registered status and become eligible for the benefits and services available to clubs.
[bookmark: _Running_a_Club][bookmark: _Toc243412345]Annual Renewal
[bookmark: _Toc243412346]Renewal Process
To continue to operate, all clubs must complete annual renewal requirements to maintain registration before 31 December, unless another date is published by the Guild. Clubs that do not complete a renewal by the deadline will lapse. 
To renew registration, a club must:
Continue to satisfy the Club Requirements set out in this policy
Complete all task requirements within the Guild-prescribed renewal project
Provide all information and documentation required for assessment of its renewal
Submit renewal requirements within the timeframe specified by the Guild
Disclose any proposed or implemented changes to its Society Rules or other Governing Documents
Guidance Note: For clubs operating under The Associations Incorporation Act 2015 the club must disclose any proposed changes to its Constitution. 
Guild staff will assess renewal task submissions to determine whether the club continues to satisfy the requirements of this Policy. Where information is incomplete or clarification is required, the Guild may:
Request additional information
Request corrective action
Allow the club an opportunity to rectify identified issues
[bookmark: _Toc243412347]Renewal Outcomes
Following assessment, a renewal application may be:
Automatically renewed
Assigned Conditional Registration status
Assigned Under Review status
Refused
Where conditions are imposed or renewal is refused, the Guild will provide reasons for the decision and details of any available review or appeal process.
A club may be automatically renewed where Guild staff are satisfied that:
All renewal requirements have been completed correctly before the deadline
The club continues to satisfy the Club Requirements of this Policy
No governance, compliance, eligibility or conduct concerns have been identified
A renewal may be referred for further review or conditions where:
The club proposes changes to its name, objectives, governance arrangements or operating structure
Compliance, governance or conduct concerns have been identified
The club no longer satisfies one or more Club Requirements
Additional assessment is required to determine the club's eligibility for continued registration
Automatically renewed clubs will be reported to the Guild Executive Committee for noting. However, the Guild may seek further information before deciding on a club’s renewal. The decision to renew may be referred to the Guild Executive Committee for decision. 
[bookmark: _Toc243412348]Failure to Renew
A club that fails to complete renewal requirements by the prescribed deadline may have its registration status changed to Under Review or Lapsed Registration. A club with Lapsed Registration status:
Is not considered a registered Guild club
Is not eligible for Guild funding, grants, sponsorship opportunities or other registered club benefits
Must not represent itself as a registered Guild club
Must not operate in any way including
· conduct activities, events or attend other events on behalf of the club, even if invited
· access Guild venue bookings or conduct events on or off campus
· accept new members or renew memberships, however expressions of interest may continue to be collected
· enter into agreements, partnerships or commitments
May be subject to additional restrictions or actions imposed in accordance with Guild policy
A club with Lapsed Registration status may apply to reactivate its registration by satisfying any outstanding registration, renewal, compliance or governance requirements identified by the Guild.
A Club that remains in Lapsed Registration status for more than 12 months may be dissolved by the Guild Executive Committee unless the Guild approves an extension or the club successfully reactivates its registration.
[bookmark: _Toc243412349]Dissolution of a Club
The Guild may dissolve a club where:
The club has ceased operating
Registration has lapsed longer than 12 months and is not reinstated
Governance or compliance concerns cannot reasonably be resolved
The club no longer meets the requirements for registration
dissolution is otherwise permitted under the Constitution or applicable Governance Documents
Before dissolving a Club, the Guild will normally:
Provide notice of the proposed action
Provide an opportunity to respond
Consider any information provided by the club
Assets, funds and records must be managed in accordance with the Constitution, Governance Documents, this Policy and any applicable legal requirements following dissolution.
Prior to dissolution, a club must provide any records, assets, funds and information reasonably requested by the Guild.
The Committee remains responsible for ensuring club records, banking arrangements and assets are appropriately transferred, closed or disposed of following dissolution.
[bookmark: _Toc242779378][bookmark: _Toc242779818][bookmark: _Toc242780258][bookmark: _Toc243412350]Registration Status 
The Guild may assign a registration status to a club to reflect its current registration standing. They are not escalation steps and may be assigned independently of the Escalation Process where appropriate.
	Registration Status
	What it Means
	Club Obligations
	Guild Actions

	Registered
	The club is fully registered and may access Guild benefits and services.
	Continue to comply with all registration, governance and renewal requirements.
	Ongoing monitoring and support.

	Conditional Registration
	The club remains registered but must satisfy specified conditions
	Meet the conditions within the required timeframe. Failure to do so may result in registration being refused, suspended or discontinued.

	Monitor compliance and provide support. Set reasonable timeframes. 

	Under Review
	The Guild has identified concerns that require further assessment. The club remains registered unless otherwise outlined by the Guild.
	Respond to requests for information and work to address identified concerns.
	Assess information, provide guidance and determine appropriate action.

	Lapsed Registration
	The club is no longer registered with the Guild.
	Cease operating as a Guild-registered Club and satisfy any outstanding requirements if seeking reactivation.
	Remove access to Guild services and benefits. Prohibited from operating in any way. Support for reactivation provided. 

	Suspended Registration
	The club remains registered, but some rights or benefits have been restricted.
	Comply with any imposed restrictions or conditions. 
	Apply and review restrictions as required.

	Registration Refused
	Registration or renewal has not been approved.
	Address identified issues before submitting a new application (if permitted).
	Provide reasons and advise of review/appeal rights.


[bookmark: _Toc243412351]Registration Compliance Actions
To protect students, clubs, club assets and Guild resources, the Guild may assign a Registration Status, impose conditions or take other action under this Policy where concerns arise. This may occur where:
A club no longer meets registration requirements
A club has failed to comply with this Policy or another Governance Document
concerns exist regarding governance, financial management or administrative practices
Information requested by the Guild has not been provided
There are concerns regarding the safety or wellbeing of students, staff or other persons
A club is being investigated for an alleged breach of Guild requirements
The Guild reasonably believes intervention is necessary to protect students, the club, the Guild or the wider University community
In applying a Registration Status or acting under this Policy, the Guild will:
Act consistently with the principles set out in this Policy
Apply measures that are proportionate to the nature and seriousness of the concern
Advise the club of the concerns identified
Provide reasons for significant decisions
Provide a reasonable opportunity for the club to respond, unless urgent action is required
Advise the club of any applicable review or appeal rights
The Guild may impose conditions, restrictions, requirements or corrective actions where reasonably necessary to address identified concerns.
A club assigned Conditional Registration, Under Review or Suspended Registration status will be advised of:
The reasons for the decision
Any conditions or restrictions that apply
Any actions required to resolve the matter
Any applicable review or appeal rights
Further information regarding reviews and appeals is contained in Reviews and Appeals.

[bookmark: _Running_a_Club_1][bookmark: _Toc243412352]Running a Club
What this section covers
This section outlines the governance, operational and administrative requirements that clubs and societies must maintain to remain registered and in good standing with the Guild.
[bookmark: _Toc243412353]Governance
In addition to section Governance Requirements, clubs are expected to maintain appropriate governance, administration and oversight arrangements to support their ongoing operation, fulfil their obligations to members and the Guild and manage club activities responsibly.
In addition to this Policy, clubs must comply with the Constitution, Society Rules (where applicable), Clubs Charter and other Governance Documents approved by the Guild. 
[bookmark: _Toc243412354]Constitution and Society Rules
Clubs must operate under the Guild’s default Club Constitution. The Constitution establishes the Club's governance framework and sets out requirements relating to:
Membership
Committee positions
Meetings
Elections
Decision-making processes
Financial accountability
Dissolution and winding up
A club may apply to adopt Society Rules where additional provisions are required to support its specific objectives or activities.
Society Rules:
Must not conflict with the Constitution, this Policy or other Guild Club Governance Documents
Must be approved by the Guild before taking effect
Form part of the club's governance framework once approved
Always be available to the club’s members
[bookmark: _Toc243412355]Membership Management
Memberships are required to be taken through the Guild prescribed membership software platform. Any external membership platform or site is not permitted for use.
Membership data must not be shared with any third party without obtaining advice and direction from the Guild.
Club Officers must be current Ordinary Members of the club at the time of election or appointment and must maintain their Ordinary Membership for the duration of their term of office. Where membership expires, membership must be renewed to remain eligible to hold office.
Clubs are required to accept Guild club vouchers as form of payment, which can be reimbursed to the club’s bank account as per the processed outlined on the online Guild resource hub. 
Clubs must continuously comply with the membership requirements set out in Membership Requirements and be able to demonstrate that compliance upon request.
[bookmark: _Toc243412356]Committee Administration 
A Club Committee is responsible for the governance, administration and operation of the Club. The Committee must:
Act in the best interests of the club and its members
Ensure the club operates in accordance with its Constitution, approved Society Rules and other Governance Documents
Provide oversight of club activities, finances and resources
Ensure club funds and assets are managed responsibly
Ensure reporting, renewal and compliance requirements are met
Maintain appropriate records and information
Respond to reasonable requests from the Guild
Address governance, financial or operational issues affecting the club
Conduct elections and Annual General Meetings in accordance with the constitution and Guild requirements
Club Officers acknowledge and comply with the Guild Club Officer Statement
The Committee may delegate tasks to individual officers or members but retains overall responsibility for the governance and operation of the Club.
Club officers are expected to perform their roles honestly, responsibly and with reasonable care.
Additional requirements apply as outlined in Committee Requirements.
[bookmark: _Toc242779386][bookmark: _Toc242779826][bookmark: _Toc242780266][bookmark: _Toc242779387][bookmark: _Toc242779827][bookmark: _Toc242780267][bookmark: _Toc242779388][bookmark: _Toc242779828][bookmark: _Toc242780268][bookmark: _Toc242779389][bookmark: _Toc242779829][bookmark: _Toc242780269][bookmark: _Toc242779390][bookmark: _Toc242779830][bookmark: _Toc242780270][bookmark: _Toc242779391][bookmark: _Toc242779831][bookmark: _Toc242780271][bookmark: _Toc242779392][bookmark: _Toc242779832][bookmark: _Toc242780272][bookmark: _Toc242779393][bookmark: _Toc242779833][bookmark: _Toc242780273][bookmark: _Toc242779394][bookmark: _Toc242779834][bookmark: _Toc242780274][bookmark: _Toc242779395][bookmark: _Toc242779835][bookmark: _Toc242780275][bookmark: _Toc242779396][bookmark: _Toc242779836][bookmark: _Toc242780276][bookmark: _Toc242779397][bookmark: _Toc242779837][bookmark: _Toc242780277][bookmark: _Toc242779398][bookmark: _Toc242779838][bookmark: _Toc242780278][bookmark: _Toc242779399][bookmark: _Toc242779839][bookmark: _Toc242780279][bookmark: _Toc242779400][bookmark: _Toc242779840][bookmark: _Toc242780280][bookmark: _Toc242779401][bookmark: _Toc242779841][bookmark: _Toc242780281][bookmark: _Toc242779402][bookmark: _Toc242779842][bookmark: _Toc242780282][bookmark: _Toc240552637][bookmark: _Toc240552754][bookmark: _Toc243412357]Meetings and Elections
Clubs must conduct meetings and elections in accordance with the Guild’s Default Club Constitution. This includes:
Annual General Meetings
Special General Meetings
Committee meetings
Elections for committee positions
Voting and decision-making processes
The Guild may require evidence that meetings or elections have been conducted in accordance with constitutional requirements.
The Guild may appoint a Returning Officer or impose additional requirements where necessary to support fair and transparent elections or to address governance concerns.
Detailed requirements relating to meetings and elections are contained within the Constitution.
[bookmark: _Toc243412358]Records and Reporting
Clubs must maintain accurate and complete records relating to their governance, administration and operations. This includes:
Meeting records and minutes
Membership records
Election outcomes
Accurate and reconciled financial records
Records relating to funding, sponsorship and assets
Records relating to activities, events and reportable incidents
Records must be retained for the periods required by Governance Documents and applicable legislation.
A Club must provide records or information requested by the Guild where reasonably required to:
Assess registration or renewal
Verify compliance
Administer funding or sponsorship
Investigate concerns
Manage risks affecting students, the Guild or the University
[bookmark: _Toc243412359]Club Communication
Clubs are responsible for ensuring their communications are accurate, respectful and consistent with their objectives, the Guild and Curtin’s conduct requirements. A Club must:
Maintain a current club email address approved by the Guild
Keep committee and contact information up to date
Ensure official club communication channels are appropriately managed
Comply with Guild and Curtin requirements relating to privacy, branding and communications
Take reasonable steps to protect member information
Provide details of official communication channels
Communications issued on behalf of a club should accurately represent the club's activities, affiliations and relationship with the Guild and Curtin.
[bookmark: _Toc243412360]External Affiliations and Relationships
A club may establish relationships with sponsors, industry bodies, community organisations, faith groups, professional associations and other external organisations where those relationships support the club's objectives and benefits members.  A club must:
Maintain independence in its governance and decision-making
Disclose affiliations, partnerships and sponsorship arrangements
Ensure external organisations do not control club governance, elections, finances or membership
Ensure agreements with external organisations are consistent with this Policy and other Governance Documents
Where a club receives ongoing support from an external organisation, the Guild may require additional information to verify that the club remains student-led and operates independently.
Additional requirements for faith-based clubs, political clubs and sporting clubs are outlined in Category-Specific Requirements.


[bookmark: _Money_and_Resources][bookmark: _Toc243412361]Finances, Assets and Sponsorship
What this section covers
This section outlines how Clubs are expected to manage their finances, assets and resources, and the funding, sponsorship and support programs that may be available through the Guild.
It explains:
the principles that apply to financial decision-making
how Club funds, assets and resources may be used
requirements for approving, recording and reporting financial activity
management of sponsorship and external funding
banking requirements and controls
Guild funding and sponsorship programs
funding eligibility, conditions and acquittal requirements
the Guild's financial oversight, review and recovery powers
Clubs are custodians of funds and assets held on behalf of their members and are expected to manage those resources responsibly, transparently and in a manner that supports their objectives.
The Guild provides funding, sponsorship and support programs to assist Clubs in delivering activities, developing their capability and enhancing the student experience. Access to Guild funding and sponsorship is subject to eligibility requirements, available resources and compliance with this Policy.
The Guild may publish procedures, funding criteria, application forms and program guidelines from time to time to support the administration of funding and sponsorship programs.
[bookmark: _Toc243412362]Principles of Financial Management
Financial decisions should:
Support the objectives and activities of the club
Provide value to members
Be made in the best interests of the club
Be accurately recorded and supported by appropriate records within the Guild-prescribed financial management system
Be capable of being explained and justified to members and the Guild
Protect club assets and funds from misuse, loss and fraud
Clubs should take reasonable steps to ensure that funds are managed responsibly and that financial decisions are made with appropriate oversight.
Club committees remain accountable for the management of club finances, regardless of whether financial responsibilities are delegated to individual officers.


[bookmark: _Toc243412363]Appropriate Use of Club Funds
A club must operate as a not-for-profit organisation. Club funds must only be used to support the club's objectives and activities.
Club funds must not be:
Distributed to members for personal benefit
Used for personal expenses
Used to improperly advantage a committee member, related party or external individual or organisation
Used for purposes unrelated to the club's objectives
Used in a way that is inconsistent with this Policy or other Governance Documents
Clubs: 
Must not enter into contracts, financial commitments or other arrangements that exceed the Club's financial capacity or are reasonably likely to place the Club at risk of financial hardship
Are encouraged to seek advice from the Guild before entering into significant financial commitments or contractual arrangements, particularly where the commitment involves substantial costs, financial risk, minimum spend obligations, minimum attendance guarantees, cancellation fees or ongoing financial liabilities
May hold up to $200.00 in petty cash if required. This must be stored securely by the Treasurer (or equivalent) and is the responsibility of the Treasurer (or equivalent) to manage
May generate surpluses through memberships, sponsorships, fundraising, events and other activities
Any surplus must be retained and used for the ongoing benefit of the club and its members
[bookmark: _Toc243412364]Approval of Expenditure
All expenditure must be appropriately authorised by the club.
Approval processes must:
Identify who is authorised to approve expenditure
Provide appropriate oversight of club spending
Be proportionate to the value and risk of the expenditure
Minimise the risk of inappropriate or unauthorised spending
Expenditure approvals and other significant financial decisions must be documented through meeting minutes, resolutions or other records adopted by the committee.
The Guild may require evidence that expenditure has been appropriately authorised.
When making purchasing and expenditure decisions, clubs should:
Use club resources efficiently and seek value for money
Ensure expenditure supports the objectives and activities of the club
Comply with applicable legal, contractual and financial obligations
Act transparently and be able to explain how club funds have been used
Identify, disclose and appropriately manage any actual, potential or perceived conflicts of interest
Club funds should be managed in a manner that supports both the ongoing sustainability of the club and the delivery of benefits, activities and opportunities for members.
While clubs should maintain sufficient reserves to meet foreseeable commitments and reasonably anticipated contingencies, funds should not be accumulated unnecessarily where they could otherwise be used to advance the club's objectives and benefit members.
[bookmark: _Toc243412365]Record Keeping
Clubs must maintain accurate and complete financial records. Financial records must be sufficient to:
Demonstrate how club funds have been spent
Support financial reporting obligations
Verify the existence of club assets
Demonstrate compliance with this Policy
Clubs must:
Retain supporting documentation for income and expenditure
Maintain a register of all assets owned by the club
Record all financial transactions within the financial management system prescribed by the Guild and maintain that system as the club's primary financial record
Maintain financial records in a format prescribed by the Guild where required
Clubs must reconcile their financial records regularly and in accordance with Guild requirements. Records must be retained for the period required by Governance Documents and applicable legislation.
[bookmark: _Toc243412366]Financial Reporting
Clubs must provide financial information to members and the Guild as required. This includes:
Financial reporting required by the Constitution
Financial reporting within club committee meetings to assist the committee with making decisions related to approving expenses
Reporting required through annual renewal processes
Reporting and budgets required as a condition of Guild funding, grants or sponsorship
Financial reports should accurately reflect the financial position of the club and include details of assets, liabilities, income and expenditure. The Guild may prescribe reporting formats, templates or systems from time to time.


[bookmark: _Toc243412367]Asset Management
Clubs are responsible for managing and safeguarding club assets. A club must:
Maintain records of significant assets owned by the club
Take reasonable steps to protect club assets from loss, damage or misuse
Ensure club assets are used for club purposes
Provide information about club assets when requested by the Guild
The Guild may require additional asset management arrangements where:
Assets have been purchased using Guild funding. The Guild may impose conditions regarding the ownership, disposal or transfer of assets purchased using Guild funding;
Assets are of significant value
The nature of the asset presents an elevated level of risk
[bookmark: _Toc243412368]Banking Requirements
A club must:
Maintain banking arrangements approved by the Guild
Use club bank accounts solely for club business and activities
Ensure all club income is deposited into a club bank account as soon as reasonably practicable
Ensure club funds are not held in personal bank accounts
Ensure authorised signatories satisfy Guild requirements
Notify the Guild as soon as practicable of any changes to banking arrangements, account details or authorised signatories
Ensure the physical and mailing address recorded for all club bank accounts is the address nominated by the Guild. This will ordinarily be the Curtin Student Guild Bentley address, or for Clubs operating at Curtin Kalgoorlie, the WASM Student Guild address
Comply with banking, record-keeping and financial management requirements prescribed by the Guild
A Club bank account must:
Be held in the name of the club
Have at least three authorised signatories
Include the President and Treasurer as authorised signatories
Include any Guild-appointed signatories required by the Guild
Not remove any Guild-appointed signatories at any time unless instructed by the Guild directly in writing
Ensure club-appointed signatories are current Committee members and satisfy eligibility requirements under this Policy
A person who ceases to hold office, ceases to be eligible to hold office, or ceases to be an enrolled Curtin student must be removed as a signatory within the timeframe prescribed by the Guild.
Banking arrangements must support appropriate oversight, accountability and protection of club funds.
Where permitted by banking arrangements, the Guild may:
Require viewing access to club bank accounts
Require evidence of account balances, transactions or banking records
Direct changes to authorised signatories
Impose temporary banking restrictions where authorised under this Policy and reasonably necessary to protect club or Guild funds
The Guild may publish additional banking standards, procedures and controls from time to time. 
[bookmark: _Toc243412369]Bank Account Controls
Clubs must implement appropriate controls over access to bank accounts and financial transactions. Bank account controls may include:
Signatory requirements
Transaction approval requirements
Debit card controls
Spending limits
Account access restrictions
Segregation of duties
Reconciliation requirements
Documentation and record-keeping controls
The Guild may prescribe additional controls where reasonably necessary to protect club funds or manage identified risks. The Guild may place restrictions on club bank accounts in accordance with this Policy.
[bookmark: _Toc243412370]Financial Review and Audit
The Guild may review or audit a club's financial records to verify compliance with this Policy and other Governance Documents. A review or audit may be conducted:
As part of registration or renewal processes
As part of a funding, sponsorship or grant assessment
Where compliance concerns arise
Where there is a reasonable concern regarding financial management
On a periodic or risk-based basis
Clubs must cooperate with any financial review or audit undertaken by the Guild. Where concerns are identified, the Guild may:
Request additional information
Issue a Financial Compliance Notice
Require corrective action;
Impose temporary restrictions on financial activity
Take any other action available under this Policy
A Financial Compliance Notice will specify the information required and the timeframe for response.
[bookmark: _Toc243412371]External Sponsorship and Funding
Clubs may seek sponsorship or external funding where it supports the objectives and activities of the Club. A Club must:
Ensure sponsorship arrangements are consistent with its objectives
Ensure sponsorship commitments can be reasonably delivered
Disclose sponsorship arrangements as required by the Guild
Accurately record sponsorship income and benefits received
External organisations providing sponsorship must not control the governance, finances, elections or membership of a club. Sponsorship arrangements must not compromise the club's independence, governance, decision-making, or compliance with Guild or University requirements. 
Additional requirements relating to Guild grants, funding and sponsorship programs are outlined in Guild Funding and Sponsorship.
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[bookmark: _Toc243412373]Principles of Guild Funding
Guild funding and sponsorship programs are intended to support activities, projects and initiatives that enhance the student experience and contribute to the sustainability and success of Guild-registered clubs.
All existing opportunities will be available and accessible online via the Club Resource Hub. Funding programs may prioritise activities that:
Benefit a significant number of Curtin students
Improve accessibility or affordability
Support club growth and development
Promote participation in student life
Build club capability and resources
Contribute positively to the Curtin community
Funding is discretionary and subject to available resources. The Guild is not required to allocate funding equally between clubs. No club is entitled to Guild funding or sponsorship.
[bookmark: _Toc243412374]Funding and Grant Programs
The Guild may provide support through programs including:
Club Grants
Membership Voucher Programs
Function Packs
Catering Support
Sponsorship Programs
Equipment Support
Other funding or support initiatives determined by the Guild
The Guild may establish eligibility requirements, funding limits, application processes and assessment criteria for each program.
[bookmark: _Toc243412375]Eligibility
To be eligible for Guild funding or sponsorship a club must:
Be registered
Comply with this Policy and other Governance Documents
Satisfy any application, reporting and acquittal requirements prescribed by the Guild
Not have any outstanding compliance, acquittal or funding obligations
The Guild may refuse, reduce or condition funding where a club has failed to meet these requirements.
[bookmark: _Toc243412376]Assessments
Funding applications will be assessed against criteria determined by the Guild. Assessment considerations may include:
Alignment with Club objectives
Anticipated student benefit
Accessibility and affordability
Financial need
Available funding
Previous funding received
Sustainability and long-term benefit
Value for money
Compliance history
The Guild may approve an application in full, approve an application in part, impose conditions or decline an application. Where practical, reasons will be provided for decisions to decline or substantially reduce funding.
[bookmark: _Toc243412377]Funding Conditions
Guild funding and sponsorship must be used:
For the purpose for which it was approved
In accordance with any conditions imposed by the Guild
In a manner consistent with this Policy
Guild funding must not be used for purposes prohibited by the Guild. The Guild may publish funding exclusions and restrictions from time to time.
[bookmark: _Toc243412378]Acquittal and Reporting
A club receiving Guild funding may be required to:
Acquit expenditure
Provide receipts, invoices or other supporting documentation
Provide attendance information
Provide reports, evaluations or outcomes information
Provide photographs or promotional materials demonstrating delivery of the funded activity
The Guild may determine acquittal requirements and submission timeframes for individual funding programs.
[bookmark: _Toc243412379]Recovery of Funding
The Guild may require funding or sponsorship support to be returned in full or in part where:
Funding has not been used for the approved purpose
Acquittal requirements have not been met
False, misleading or incomplete information was provided
Conditions of funding have been breached
A funded activity or project does not proceed
A Club that fails to satisfy funding requirements may become ineligible for future funding opportunities.
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What this section covers
This section outlines the requirements for planning and delivering club activities and events. 
What activities require Guild approval
Activities that are not permitted
Activity categories and approval requirements
Risk management expectations
Incident reporting requirments
Accessibility requirements
The Guild supports a wide range of activities and seeks to ensure they are delivered safely, responsibly and in a manner that protects participants, club officers and the Guild.
[bookmark: _Toc243412381]Activity Approval Requirements
All club activities are required to be approved by the Guild and meet Guild requirements. Activities must be submitted through the online application form available on the Guild website.  The Guild may:
Approve an activity
Approve an activity subject to conditions
Request additional information
Require controls or amendments to an activity
Refuse an activity
When assessing an activity the Guild may consider:
Participant safety
Legal and regulatory requirements
Accessibility considerations
Alignment with club objectives
Financial risks
Reputational risks
Insurance requirements
Operational feasibility
Where an activity is refused or approved subject to significant conditions, the club will be provided with reasons and information about any available review process. A club may request the Manager – Clubs & Societies review the decision within five working days of notification. The review decision is final.
Clubs must comply with any risk management, incident reporting, post-event reporting, safety or corrective action requirements prescribed by the Guild.
[bookmark: _Toc243412382]Prohibited Activities
The Guild does not permit activities that:
Are unlawful
Present unacceptable risks to participants, the club, the Guild or the University
Are discriminatory or exclusionary in a manner inconsistent with applicable legislation or Guild requirements
Involve hazing, initiation practices or conduct that causes humiliation, harassment, intimidation or avoidable harm
Where alcohol consumption could be reasonably construed to be the primary purpose of the event
Any off-campus event where alcohol will be consumed and the venue is not a Licensed Premises
Are inconsistent with the objectives of the club
Are prohibited by the Guild's insurance arrangements
Examples of prohibited events include but not limited to: 
Booze cruises
Pub crawls and wine tours not using a registered charter company for travel between venues
Camps, retreats, holidays, or other overnight stays
· An overnight stay may only be approved where it is incidental to attendance at a professionally organised/established conference, competition, professional development activity, or similar organised event
Events with names, themes, branding, or promotional content that primarily promote, encourage, or celebrate alcohol consumption 
Participation in, or training for, professional sport
Flights including skydiving
· Flights on commercial airlines may be approved where it is to attend a professionally organised/established conference, competition, professional development activity, or similar organised event
The Guild may prohibit additional activities where it reasonably determines that the risks cannot be appropriately managed. Certain higher-risk activities may also be restricted or subject to additional requirements.

[bookmark: _Toc243412383]Activity Categories
A full category matrix is provided within the online activity application form.
	Category
	What it Means
	Typical Examples
	Minimum Notice Period
	Additional Time May Be Required Where

	A
	Low-risk Activities with minimal complexity.
	Committee meetings
Information stalls
Small social activities
	3 business days
	Guild venue booking support is required.

	B
	Activities involving a moderate level of planning, oversight or risk.
	Workshops
Guest speakers
Fundraising activities
Medium-sized social events
	14 days 

	Guild booking support is required, venue arrangements are required, or external approvals are needed.



	C
	Activities involving elevated operational, financial or participant risk.
	Large events
Travel (except via flight) included in event (i.e. bus tour)
High-profile, controversial or sensitive speakers, guests or activities.
Involving external contactors working on campus.
Activities involving alcohol under a small functions exemption or using a licenced caterer/venue (additional 7 days onto the notice period is required)
	21 days 

	Additional risk assessments, external approvals or supporting documentation are required.

	D
	Activities involving significant complexity, specialised requirements or high levels of risk.
	Flights, or travel more than 2 hours.
International travel
Water-based activities
Large public events activities requiring permits 
Alcohol service requiring a liquor licence or similar approval
	8 weeks 
	Detailed assessment, consultation or specialist review is required.


[bookmark: _Toc243412384]Additional Notice Requirements
Regardless of an Activity's category, the following minimum notice periods apply:
	Activity Characteristic
	Required Notice Period

	High-profile, controversial or sensitive speakers, guests or activities
	21 days

	Interstate travel or flights
	28 days

	Alcohol served under a Small Function Exemption or similar approval
	28 days

	Alcohol service requiring a liquor licence or equivalent approval
	8 weeks

	Events that have expenditure of $2,000 or more
	8 weeks

	International travel or flights
	8 weeks


Examples are indicative only and are not intended to limit the activities that may be assigned to a particular category. A full category matrix is provided within the activity application form. The Guild may redetermine the appropriate category having regard to the nature, complexity, risk profile and operational requirements of the activity.
[bookmark: _Toc243412385]Food Service Requirements
Where food is provided as part of an activity, clubs must comply with:
Applicable food safety legislation
Local government requirements
Venue requirements
Guild requirements
Clubs must ensure food is sourced, stored, prepared and distributed safely. Please refer to the Club Events Toolkit via the online Club Resource Hub for the latest food service guidelines. 
The Guild may prescribe additional food service requirements, procedures or restrictions from time to time to ensure compliance with food safety obligations and risk management requirements.
[bookmark: _Toc243412386]Risk Management
Clubs are responsible for identifying and managing risks associated with their activities. 
Where required by the Guild, a club must complete a Guild-approved Risk Assessment before an activity is approved. Relevant risks may include, but are not limited to:
Participant safety
Travel
Alcohol consumption
Weather conditions
Financial risks
Psychosocial hazards
Accessibility
Emergency response requirements
Venue-specific risks
Food and alcohol-specific requirements
Any other reasonably foreseeable risks
Clubs must implement any risk controls required or approved by the Guild.
Clubs must take reasonable steps to manage any new or changed risks identified before or during, or following an activity, including risks identified through incidents, complaints, near misses or post-event reviews.
Clubs are not expected to eliminate all risks but must take reasonable steps to manage risks that are reasonably foreseeable.
The Guild may issue or update risk management procedures, guidance materials, templates, or additional requirements from time to time. Clubs must comply with any requirements communicated by the Guild before, during, or after the activity approval process.
[bookmark: _Toc243412387]Incident Reporting
Clubs must report incidents arising from, or connected with, club activities, events, operations or authorised club undertakings in accordance with incident reporting requirements and procedures prescribed by the Guild from time to time.
Clubs must:
Take reasonable steps to ensure the immediate safety and wellbeing of any affected persons;
Comply with Guild incident reporting requirements, procedures and directions;
Maintain records and information relating to an incident where reasonably required by the Guild;
Provide information relating to an incident within any timeframe specified by the Guild; and
Cooperate with any review, investigation, risk assessment or compliance process relating to the incident.
The Guild may prescribe:
Categories of incidents that require reporting;
Reporting thresholds and timeframes;
Reporting methods, forms and systems;
Information and documentation requirements; and
Additional actions required following an incident.
Where reasonably necessary to protect students, the Club, the Guild or the University community, the Guild may impose additional controls, conditions or requirements following an incident.


[bookmark: _Toc240552660][bookmark: _Toc240552777][bookmark: _Toc240552778][bookmark: _Toc240552662][bookmark: _Toc240552779][bookmark: _Toc243412388] Accessibility Requirements
Clubs must consider accessibility when planning and delivering activities.
Where required by the Guild, a club must complete an Accessibility Assessment using a Guild approved template or other assessment tool as part of the activity approval process.
Accessibility considerations may include, but are not limited to:
Physical access
Mobility requirements
Communication needs
Sensory considerations
Participation barriers
Venue suitability
Clubs should take reasonable steps to identify and reduce barriers where practicable to enable participation by members of the diverse Curtin student community.
Where known accessibility limitations exist, Clubs should clearly communicate those limitations to participants before the activity.
The Guild may issue accessibility assessment tools, guidance materials, templates, and additional requirements from time to time, including before, during, or after the activity approval process.
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What this section covers
This section explains how the Guild monitors compliance with its clubs and societies framework and how concerns are addressed where they arise.
It outlines:
Information and reporting requirements
Compliance notices and requests for information
How the Guild works with clubs to resolve issues
Escalation actions that may be applied where concerns are not addressed
Circumstances that may result in a club being suspended or dissolved
The Guild's preferred approach is to work with clubs to resolve concerns wherever possible.
Escalation measures are intended to support compliance, protect students and safeguard club and Guild resources.
[bookmark: _Toc243412390]Compliance Monitoring
The Guild may monitor compliance with this Policy and other Governance Documents through:
Registration and renewal processes
Funding and sponsorship programs
Financial reviews and audits
Event and activity approvals
Reports, incident notifications or complaints received by the Guild
Requests for information
Any other process reasonably required to administer the club program
Clubs must cooperate with reasonable requests made by the Guild in relation to compliance matters.
Requests for Information
The Guild may request information from a club where reasonably required to:
Assess registration or renewal
Verify compliance
Administer funding or sponsorship
Monitor risks
Investigate concerns
Support decision-making under this Policy
A Club must provide requested information within the timeframe specified by the Guild. Where additional time is required, a club may request an extension.


[bookmark: _Toc243412391]Compliance Notices
The Guild may issue a Compliance Notice where a club:
Has not met a requirement of this Policy or another Governance Document
Has failed to provide requested information
Has failed to complete a required action
Has failed to meet an imposed condition
Has otherwise failed to comply with Guild requirements
A Compliance Notice will:
Identify the issue
Outline any actions required
Specify a timeframe for response or corrective action
Explain the consequences of failing to comply
Where appropriate, the Guild may work with the club to develop an agreed plan to address the issue.
[bookmark: _Toc243412392]Financial Compliance Notices
The Guild may issue a Financial Compliance Notice where:
Expenditure appears inconsistent with the objectives of the club
Expenditure appears irresponsible or inappropriate
Required financial records have not been maintained
Requested financial information has not been provided
Clarification is required regarding financial transactions or assets
A Financial Compliance Notice will identify the information required and the timeframe for response. The Guild may place temporary restrictions on financial activity while a matter is being reviewed where necessary to protect club or Guild funds.
[bookmark: _Toc243412393]Failure to Comply
Where a club fails to comply with a request for information, Compliance Notice or Financial Compliance Notice, the Guild may:
Issue further reminders or warnings
Impose conditions
Restrict access to funding, grants or other benefits
Suspend activities or access to certain services
Place the club Under Review
Commence the club Escalation Process
Take any other action available under this Policy
The nature of any action will be proportionate to the seriousness of the issue and the risks involved.
[bookmark: _Club_Escalation_Process][bookmark: _Toc243412394]Club Escalation Process
The Club Escalation Process applies where:
A club repeatedly fails to meet its obligations
A club does not address identified concerns
A significant governance, financial or operational issue exists
Immediate intervention is required to protect students, the club, the Guild or University interests
Significant incidents or repeated incident reports indicate an elevated risk to students, the Club, the Guild or the University community
The Guild is not required to progress through every escalation stage and may apply a higher-level response where circumstances justify doing so.
When determining appropriate action, the Guild may consider:
The seriousness of the issue
The level of risk
Previous compliance history
Actions taken by the club to resolve the matter
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[bookmark: _Toc243412395]Escalation Steps
Except for the Advisory Notice all notices are provided to Guild Executive Committee for noting.
	Escalation Step
	What it Means
	Typical Examples
	Club Obligations
	Guild Actions
	Club Response Timeframe
	Delegation

	Advisory Notice
	Minor concerns have been identified, and assistance is provided to help the club address them.
	Late submission of information
Minor administrative errors
Inactive committee role
Missing event documentation
Incorrect contact details
	Engage with the Guild and take reasonable steps to address concerns.
	Request information, provide advice, guidance, clarification and support.
	7 days to respond
	Club Support Staff

	Compliance Notice (Financial)
	A request for clarification regarding financial records, expenditure or financial management practices.
	Unusual expenditure
Insufficient supporting records
Expenditure that may not align with club objectives
Missing financial information
	Provide information and clarification requested by the Guild.

	Review expenditure, request supporting documentation and determine whether further action is required.
	7 days to respond
	Club Support Staff

	Compliance Notice (Non-Financial)
	A requirement, deadline or action has not been completed.
	Failure to submit renewal documents
Failure to provide requested information
Overdue reporting
Unaddressed administrative issues
	Complete the required action within the specified timeframe.
	Issue written reminder and monitor progress.
	14-28 days
	Club Support Staff

	Corrective Action Notice

	Previous concerns remain unresolved or obligations continue to be unmet.
	Multiple reminders ignored
Repeated missed deadlines
Ongoing failure to provide required records or information
	Complete outstanding requirements.
	Issue final written reminder and advise of potential escalation. Place conditions on registration or assign Under Review Status.
	28 days
	Manager – Clubs & Societies

	First Warning
	More significant concerns have been identified, or previous escalation efforts have not been effective.
	Governance concerns
Repeated non-compliance
Failure to follow approval processes
Unresolved financial reporting issues
	Address identified concerns and complied with any requirements imposed.
	May apply temporary restrictions on funding, sponsorship, grants, club benefits, services or club bank accounts.
	28 days
	Manager – Clubs & Societies

	Final Warning
	Serious concerns remain unresolved and stronger intervention is required.
	Significant governance failures
Ongoing financial management concerns
Repeated breaches of Guild requirements
Conduct creating material risks to the club or Guild
	Respond to concerns and comply with all conditions imposed.
	Suspend activities, impose financial controls, restrict banking arrangements or suspend club benefits.
	14 days
	Guild Executive Committee

	Show Cause Process
	The Guild is considering major intervention and requires the club to explain why further action should not be taken.
	Proposed suspension

	Provide a written response addressing the identified concerns.
	Consider the club's response before determining further action.
	7 days
	Guild Executive Committee

	Dissolution of Club
	The Guild dissolves the club.
	Cancellation of registration
Dissolution
Serious unresolved governance or financial issues
	Provide records and transfer assets.
	Provide advice and direction.
	7 Days
	Guild Executive Committee
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[bookmark: _Toc243412396]Outcomes and Interventions
Where concerns are identified, the Guild may apply one or more interventions that are proportionate to the nature, seriousness and risk of the matter. Depending on the circumstances, interventions may include:
Imposing conditions on a club's registration or continued operation
Restricting access to funding, sponsorship, grants, services or other club benefits
Suspending specific activities, events, programs or functions
Imposing temporary financial controls or restrictions on club bank accounts
Placing the club Under Review or assigning another Registration Status under this Policy
Requiring corrective actions to address governance, compliance, financial or operational concerns
Directing that elections be conducted or re-conducted
Appointing a Returning Officer or other independent person to oversee club processes
Suspending the club's registration
Requiring the club to show cause why further action should not be taken
Dissolving the club
Taking any other action reasonably necessary to protect students, club assets, Guild assets, the integrity of the clubs and societies program, or the proper administration of this Policy
Where appropriate, more than one intervention may be applied at the same time.
The Guild will seek to apply interventions that are proportionate to the circumstances and will generally attempt to resolve concerns at the lowest appropriate level before imposing more significant restrictions or sanctions.
[bookmark: _Escalation_Approval_Authorities_1]Urgent Action
Where there is an immediate risk to:
Student safety
Club assets
Guild assets
Financial integrity
Legal or regulatory compliance
The Manager – Clubs & Societies may implement temporary interim measures pending consideration by the Guild Executive Committee. Temporary measures may include:
Suspension of activities
Temporary banking restrictions
Suspension of access to Guild services
Suspension of access to funding programs
Any interim action must be reviewed by the appropriate approval authority as soon as reasonably practicable.
[bookmark: _Toc243412397]Individual Conduct
Individual conduct matters are governed by the Clubs & Societies Individual Conduct Policy. clubs, members and Club Officers must comply with that Policy in addition to this Policy.
[bookmark: _Toc243412398]Review and Appeal Rights
The Guild is committed to ensuring that escalation decisions are made fairly, transparently and in accordance with this Policy.
Where a club is affected by a significant escalation action, the Guild will provide reasons for the decision and advise the club of any available review or appeal rights. Applicable timeframes for requesting a review or lodging an appeal. 
Reviews and appeals are conducted in accordance with Reviews and Appeals.



[bookmark: _Individual_Conduct][bookmark: _Club_Officers][bookmark: _Reviews_and_Appeals][bookmark: _Toc243412399]Reviews & Appeals
What this section covers
This section explains how Clubs and individuals can request a review of decisions made under this Policy. It outlines:
Review rights
Appeal rights
Grounds for appeal
Possible appeal outcomes
Conflict of interest requirements
The Guild is committed to making decisions that are fair, transparent and consistent. Where a club or individual believes a decision has been made incorrectly, they may request a review or appeal in accordance with this section.
[bookmark: _Toc243412400]Reviewable Decisions
A club or individual may request a review of a decision made under this Policy where the decision materially affects their rights, registration status, access to Guild support or ability to participate in club activities. Examples include:
Refusal of registration
Refusal of renewal
Conditions placed on registration
Suspension decisions
Escalation actions
Restrictions imposed under Compliance, Intervention and Escalation or Individual Conduct.
[bookmark: _Toc243412401]Review Requests
A review or appeal may be requested by:
A club that is directly affected by a decision
A club member directly affected by a decision
A club officer directly affected by a decision
The Guild may refuse to consider a review or appeal where the applicant is not directly affected by the decision. A request for review must:
Be submitted in writing
Identify the decision being reviewed
Explain why the decision should be reconsidered
Include any additional information the applicant wants considered
Be lodged within 14 days of notification of the decision
The Guild may accept a late review or appeal where reasonable grounds exist.
[bookmark: _Toc243412402]Appeals
Where a club or individual remains dissatisfied following a review, they may lodge an appeal. The purpose of an appeal is to review the decision as well as determine whether the decision was made fairly, consistently and in accordance with this Policy.
An appeal must:
Be submitted in writing
Identify the decision being appealed
State the grounds for appeal
Include any supporting documentation
Unless otherwise specified, appeals must be submitted within 14 days of the review outcome being notified.
[bookmark: _Toc243412403]Appeal Grounds
An appeal may be made on one or more of the following grounds:
This Policy was not applied correctly
Relevant information was not considered
Irrelevant information was considered
Procedural fairness was not provided
The decision was unreasonable having regard to the available information
A conflict of interest may have affected the decision
Dissatisfaction with a decision alone is not sufficient grounds for appeal.
[bookmark: _Toc243412404]Appeal Decisions
Following consideration of an appeal, the appeal authority may:
Uphold the original decision
Vary the decision
Overturn the decision
Impose alternative conditions
Refer the matter back for reconsideration
The appeal authority will provide reasons for its decision. Decisions made following an appeal are final unless otherwise provided for under the Guild's governing documents.
[bookmark: _Toc243412405]Review & Appeal Authorities
A review is an opportunity for a decision to be reconsidered. An appeal considers whether the original decision was made fairly, consistently and in accordance with this Policy.
	Original Decision Maker
	Review Authority
	Appeal Authority

	Club Support Staff
	Manager – Clubs & Societies
	Guild Executive Committee

	Manager – Clubs & Societies
	Guild Executive Committee
	Guild Council

	Guild Executive Committee
	Guild Council
	No further appeal

	Guild Council
	No further internal review
	No further appeal


A person involved in the original decision must not determine the review or appeal of that decision.
Guild Council may appoint an Appeal Panel to determine an appeal on its behalf, provided panel members have no conflict of interest and were not involved in the original decision.
A decision made by the final appeal authority is final for the purposes of this Policy. This does not prevent:
A matter being referred to another Guild process
A matter being referred to Curtin University
A matter being referred to an external authority where appropriate
[bookmark: _Toc243412406]Conflict of Interest
A person involved in making, reviewing or determining a decision under this Policy must not participate where they have an actual, potential or perceived conflict of interest.
A conflict of interest may arise where a person:
Is a member of the affected club
Holds a position within the affected club
Has a close personal relationship with a person involved in the matter
Has previously been directly involved in the matter
Has any other interest that may affect, or appear to affect, their impartiality
Where a conflict of interest exists, the individual must:
Disclose the conflict as soon as practicable
Remove themselves from the decision-making process
The Guild may appoint an alternative decision-maker where necessary.




[bookmark: _Toc243412407]Delegations & Authority
What this section covers
This section explains how authority is exercised under this Policy and how the clubs and Societies governance framework is administered.
It outlines:
Decision-making responsibilities
Delegated authorities
Oversight arrangements
Related governance documents that support this Policy
The Guild may delegate certain functions under this Policy to support the effective and efficient administration of the Clubs and Societies program.
Delegated authority does not remove accountability. All decisions made under this Policy must be consistent with the Guild's governing documents, Governance Documents and principles of procedural fairness.
This section also identifies the key documents that work alongside this Policy to support the governance, operation and administration of Guild-affiliated clubs and societies.
[bookmark: _Toc243412408]Delegation Principles
A person exercising delegated authority under this Policy must:
Act consistently with this Policy and other Governance Documents
Act fairly and without bias
Make decisions within the scope of their delegated authority
Escalate matters where the level of risk, complexity or significance exceeds their authority
Disclose and manage any actual, potential or perceived conflicts of interest
[bookmark: _Toc243412409]Delegation Table
	Delegate
	Responsibilities

	Guild Staff – Clubs Team
	Exercise functions delegated to them under this Policy. This may include:
Providing advice and support to clubs
Assessing applications and submissions
Issuing requests for information
Administering registrations, renewals and approvals
Monitoring compliance
Undertaking administrative actions authorised under this Policy
Guild Staff may not exercise powers reserved to the Manager, Guild Executive Committee or Guild Council.

	Manager – Clubs & Societies
	Responsible for overseeing the administration of the Clubs and Societies program. Unless otherwise specified, the Manager may:
Exercise powers delegated under this Policy
Make decisions relating to compliance and operational matters
Issue warnings, notices and directions
Impose temporary restrictions or conditions
Determine routine matters that do not require escalation to the Guild Executive Committee or Guild Council
The Manager may refer any matter to the Guild Executive Committee or Guild Council where appropriate.

	Guild Executive Committee
	Responsible for making decisions delegated to it by Guild Council under the Guild's governing documents.
The Guild Executive Committee may:
Determine matters referred to it under this Policy
Review decisions made under delegated authority
Determine appeals within its authority
Impose conditions, suspensions or other interventions permitted by this Policy
Make decisions relating to club registration, governance, compliance and risk management
The Guild Executive Committee may exercise any function delegated to it by Guild Council.

	Guild Council 
	The ultimate approval authority for matters reserved to it under the Guild's governing documents. Guild Council may:
Determine appeals referred to it under this Policy
Dissolve a club
Make decisions relating to matters of significant governance, risk or policy importance
Review decisions made under delegated authority where permitted
Amend, approve or rescind this Policy
Guild Council may delegate functions and powers under this Policy in accordance with the Guild's governing documents.
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